Purpose

To outline the processes that Montrose Primary School will follow to comply with the Working with Children Act
2005, and ensure that any person unsuitable to be involved in ‘child related work’ does not do so.

The Act requires all non-teaching school-based employees to have Working With Children (WWC) checks. The Act
will also require certain volunteers who engage in ‘child-related work’ in schools to undergo a WWC Check. The Act
exempts parents who are volunteering in activities in which his/her child ordinarily participates from requiring a
WWC Check. ‘Parent’ includes the spouse or domestic partner of the father or mother of the child, or a person who
has custody of the child.

As the Executive Officer of School Council, principals retain the authority to require a potential volunteer to undergo
a WWC check irrespective of if the volunteer is exempt from the Act.

The School Council of Montrose Primary School has determined that ALL workers or volunteers are required to have
WWC checks.

What is the difference between a WWC Check and a police records
check?

A police records check gives information about a person’s past criminal record and is only valid at the time of issue.
The WWC check is valid for 5 years (unless revoked). During this time, cardholders continue to be checked for new
relevant offences or disciplinary findings from professional bodies such as the Victorian Institute of Teaching. In
addition, not all criminal offences are relevant to the WWC check. Broadly, the WWC check considers serious sexual
and violent drug offences.

A staff member or volunteer is required to undertake a WWC check even if they have already completed a police
records check.

Aims

e To ensure children under our care are protected from being exposed to inappropriate people.

e To ensure all people engaged in ‘child related work’ with our students and who are required to have
Working with Children Checks, do so.

e To ensure that our school complies with the relevant Acts and laws.

e To provide an environment that is safe.

Implementation

e All workers or volunteers related in ‘child related work’ must present a current WWC check card and have it
entered into the school’s WWC register prior to commencing work. The school will take a copy of the card if



one hasn’t been received from the Department of Justice. The card’s validity will be checked on the
Department of Justice website before it is entered into the WWC register.
e All Working with Children cards must be linked to Montrose Primary School. The school then receives a
working with children check assessment notice.

Working With Children Suitability Check Flowchart for Schools

Is the person working or volunteering at the school or in a school activity when children are present or reasonably expected to be present

(online or face-to-face)?

~

ths is child-connected work defined as:

+ work authorised by the school and performed by an adult
in a school environment (including online and offsite
school activities, such as school camps) while children are

\ P orr bly exp d to be present. )
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( It is the responsibility of the principal to determine if l\
Working with Children Clearance is required, considering
the child safety risks relevant to the person’s role.

In assessing what suitability checks should be undertaken,
schools must consider the child safety risks relevant to the

ﬁls is child-related work defined as work that: )

volunteer or visitor’s role and the school’s visitors and/or
volunteers policy. j

* involves an adult working with children under 18 years old (both paid
and unpaid work)

« usually involves direct contact with a child or children, including
physical, face-to-face, written, oral or electronic contact and

* the contact with the child or children is a usual part of the person’s
duties and is not occasional direct contact which is incidental to their

Qork.
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For further information see the Working with

Children Checks and other Suitability Checks for
School Volunteers and Visitors Policy

(" Working with Children Clearance are legally required for child- )

A Working With Children Cl

is not legally required but the
school should consider the child safety risks and any other
suitability checks relevant to the volunteer or visitor’s role (e.g.
qualifications, identity, criminal record check if working with
il etc) and the school’s visitors and/or vol policy.

* a registered teacher in Victoria
* a parent volunteering in an activity with their child

wwmﬁa Police or Australian Federal Police officer

Am if a person is legally exempt they may still be requlrh

related work unless an exemption applies

Schools must also consider the child safety risks relevant to the
volunteer or visitor’s role in assessing what other suitability checks

\& should be undertaken. J
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Clearance if they are any one of the following:

* under the age of 18
* a student who is 18 or 19 years old volunteering or on
I d by an ed | institution

. Elosely related'to all the children they are undertaking the
activity with /

to get a Working with Children Clearance if the school
requires it as part of their Visitors Policy or Volunteers Policy.
This ensures that volunteers and visitors are adequately
screened, considering the child safety risks relevant to the
person’s role.

The department recommends that schools require anyone
who volunteers regularly or who assists with excursions,
camps or similar events obtain a Working with Children
Clearance given the contact volunteers may have with other
students in these situations.
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